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1 Purpose

The purpose of this procedure is to assist Students who require identification for authenticating
UniSQ initiated activities.

2 Scope

All students

3 Procedures

During their studies, Students may be required to approach members of the public, or enter
upon non-University property, in order to carry out the requirements of their course. In such a
case, the following steps must be observed:

1. Written approval must be obtained from the Course Coordinator and the relevant ethics
committee.

2. Students must carry with them, and present at initial contact, both the written approval
(on University letterhead) of the Course Coordinator, and personal Student photo

identification.

3. Where the project involves entry onto private property, the property owner must first be
contacted by the Course Coordinator and approval obtained.

4 References

Nil.
5 Schedules

This procedure must be read in conjunction with its subordinate schedules as provided in the
table below.

6 Procedure Information

Complying with the law and observing Policy and Procedure is a condition of working and/or studying at the University. A hard copy of this
electronic document is uncontrolled and may not be current as the University regularly reviews and updates its Policies and Policy Instruments.
The latest controlled version can be found in the University’s Policy and Procedure Library.



https://policy.usq.edu.au/
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Definitions Terms defined in the Definitions Dictionary

Course Coordinator

Responsibilities of Course Coordinators include but are not limited to:
Course planning, design and development Course Specifications and
alignment with Program Learning Outcomes Assessment design,
implementation and marking Course delivery and Student learning
experiences by providing Student support leadership and guidance of
teaching teams engagement with professional and accreditation
bodies ensuring currency of disciplinary and content knowledge and
expertise reflecting on evaluations for the purpose of quality
enhancement of Courses.

Student

A person who is enrolled in a UniSQ Upskill Course or who is
admitted to an Award Program or Non-Award Program offered by the
University and is: currently enrolled in one or more Courses or study
units; or not currently enrolled but is on an approved Leave of
Absence or whose admission has not been cancelled.

Definitions that relate to this procedure only
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